— IMPABHUJIA
noJib30BaHus OHOMHOTEKOM
MOY cpenneii 00meodpasoBaTenbHOM WK0JbI Ne 28 nmenn A.A.Cypkosa

1. O6mue no10KeHH s

1.1. IlpaBmna monp3oBaHus O6uOIMOTEKOH paspabotaHsl Ha ocHoBe [lomokeHust o OubAMOTEKE
0011e00pa30BaTENBHOTO YUPEKICHUS.

1.2. IlpaBuna monp30BaHusl OUOIMOTEKOH - JOKYMEHT, (PUKCHPYIOMHUH B3aMMOOTHOIIEHUS
yutatens ¢ OMOINOTEKON U ONPEIENSIOMMNA 00U MOPSAOK OPraHA3aAIMHA O0CTYKUBAHUS YATATEIIEH,
MOPSAAOK IOCTYIA K poHAaM OMOIMOTEK, MpaBa U 00S3aHHOCTH YUTAaTele!d U OUOIMOTEK.

1.3. IlpaBo cBOOOIHOrO U GECIUIATHOIO [OIB30BAHUSI OMOIUOTEKON UMEIOT yUalecs M COTPYIHHKH
00111€00pa30BaTENBHOrO YUPEKACHHUS.

1.4. K ycayram uwmratenedl npenoctaBisroTcs: (oHI Y4eOHOH, Xy/I0KECTBEHHOH, CIPaBOYHOIA,
HAyYHO-TIONMYJIAPHON JUTEpaTypsl JUIl Yy4Yalluxcs; METOJUYECKOH, HayIHO-IIearornIecKoi,
CIIPaBOYHOMN JIUTEPATYPBI IS IIPEIOIaBATENEN;

KHUTH, Fa3€Thl, )KYPHAIIBI;

CTIIPaBOYHO-OMOIIMOrpaUYEcKHii anmapar: Karalord, KapTOTEKH, CIpPaBOYHO-OMOIMorpapuveckuit
(boH, peKOMEeHJaTeIbHbIE CIIUCKYU JIUTEPATYPHI;

WHMBUYaJIbHBIE, TPYIINOBEIC U MaccOBbIe (GOPMEI pabOTHI ¢ UATATENSIMU.

1.5. bubnmnoreka oOCIyKUBAET YATATEIIEH:

- Ha aboHeMeHTe (BbIJIaya IIPOU3BEICHUI MTeYaTH OTACIBHBIM YUTATEISIM Ha JIOM);

- 1o MexoubimoreuHoMmy aboHemeHTy (MBA): mosydeHne nurepaTypsl BO BDEMEHHOE I(OJIB30BaHUE
W3 APYrux OUOIMOTEK.

136, PexxuM paboThl OUONMOTEKH COOTBETCTBYET BpeMeHM padoThl 0011e00pa3oBaTEILHOTO
YUPEIKICHHUSL.

2. [IpaBa, 06S13aHHOCTH H OTBETCTBEHHOCTh YMTATE/Iei

2.2. Yurarenb UMEET IIPaBO:

2.2.1. TTonp30BaThes ClEAYIOUIMME O€CIUIATHBIMUA OMOIMOTEYHO-HH(POPMALIUOHHBIMU YCIIyTraMHu:

- UIMETH CBOOOIHBIN OCTYI K OMOmuoTeyHsIM GhoHgaM U HHGOpMalKH;

- TI0JTy4aTh BO BpeMEHHOe I10JIb30BaHKe U3 (poHAa OMOIMOTEKH NIeYaTHbIC U3 JaHMs;

- [IOJIy4YaTh KOHCYJIBTAMOHHYIO U IPAKTHYECKYIO TIOMOIIE B IIOMCKE U BBIOOPE NPOU3BEICHHUIT ITeUaTn
M IPYrUX KCTOUHMUKOB HH(MOpMAINK;

- IPOJUIEBATH CPOK T10JIb30BAHMUS JTUTEPATYPOH B yCTAaHOBJIEHHOM MOPSIKE,

- UCIIONIB30BATh CIPaBOYHO-OHOMMOrpadudecKuil anmapar: KaTajloru ¥ KapTOTEKH Ha TpaJuUUOHHbIX
HOCHUTEJISIX;

- IOJIB30BAThLCS CIIPABOYHO-OMOTHOTpaduIecKM U NHPOPMALIMOHHBIM 00CITyKHUBAHUEM

- moaydarh OubIHOTeUHO-OUOIMOrpaduUeckue W HMHPOPMAUMOHHBIE 3HAHMWA, HABBIKA W YMEHUS
CaMOCTOSITEBHOIO TOIB30BaHus OMOIMOTEKOM, KHUTOM, HHpOpMaLUeil.

2.2.2. TlpuHUMATH Y9aCTHE B MEPONPUATUAX, IIPOBOAUMBIX OUOIMOTEKOH.

2.2.3. MWszbuparh U OBITH M30paHHBIM B OUOIMOTEYHBIH COBET, OKA3hIBATH NPAKTUYECKYIO TTOMOIIb
oubnuoTexe.

2.2.4. TpebGoBath coOmoAeHHE KOHQUACHIMAIBHOCTH MAHHBIX O HEM M IIEPEYHE UYUTACMBIX UM
MaTepUaloB.

2.2.5. O6xanoBarh AeicTBUsA OUOIMOTEUHBIX PaOOTHUKOB, YIIEMISAIONIUX €r0 MpaBa, y JUpEKTopa
0011e00pa3oBaTeNbHOTO YUPEKICHUS (KOHTaKTHBIA TenedoH 55-00-45) wium B MHbOpMaLMOHHOM
oOpaszoBarenpHOM 1ieHTpe (aapec: ConHevHad, 2 KOHTaKTHBIHN TenedoH 55-22-54).

2.3. YuraTenu (MOpyIUTEId HECOBEPIIEHHOIETHUX YUTaTeel) 00s3aHbL:
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£O01aTh TIPAaBU/IA TIONIB30BAHUS OHOIMOTEKOI;
€KHO OTHOCHTHCS K IIPOU3BEICHHUSIM M€4aTH U JPYTUM HOCUTENSM HHGOPMAIMK, ITOTYUYEHHBIM U3
_/»tﬁOH}Ia OoubnuoTeku (He JenaTh B HUX MIOMETOK, IIOJUEPKUBAHUN, HE BBIPHIBATh, HE 3aru0aTh CTPAaHUI]
UT. 1.);
- BO3BpalIaTh B OMOIMOTEKY KHUIH M IPYTHE JOKYMEHTBI B CTPOT'0 YCTAHOBIICHHBIC CPOKH;
- He BBIHOCUTh KHWMIHM H JIPyTHe JOKYMEHTHI U3 IIOMELICHUS OMOIMOTEKH, €CIM OHM HE 3allMCaHbl B
yuTaTENHCKOM hopMynape:

- TIOJIB30BATHCS LIEHHBIMHA M €IMHCTBEHHBIMH dK3EMIUIAPaMU KHUT, CIIPABOYHLIMHM M3JaHUSAMU TOJIBKO
B IIOMEIIEHUN OMOIMOTEKH; :
- NIpY TIOJNYYEHHH I[TEYATHBIX W3JaHUKH M APYTUX JOKYMEHTOB M3 OMOIMOTEYHOro (OHIa 4YHTATeNb
JIOIKEH TIPOCMOTPETh MX B OHOJIHOTEKe W B Caydyae OOHapy)KEHHA NE€PEKTOB COOOWMUTH 00 TOM
OubIMOTEUHOMY PAOOTHHKY, KOTOPBIH CAENAET Ha HUX COOTBETCTBYIOIIYIO TOMETKY;

- TIpHM YTpaTe ¥ HEYMBIIUICHHON [OpYe W3/JaHUi U JPYTrUX JOKyMEHTOB 3aMCHHUTh UX TAKUMH JKe JTHO0
KONMSAMM WIM W3JaHUSAMM, TPU3HAHHBIMUA OHMOMMOTEeKOoi paBHOLEHHBIMU. IIpy HEBO3MOMKHOCTH
3aMeHBI BO3MECTHTH pEalbHYI0 pBIHOYHYIO CTOMMOCTh M3JaHuid. CTOUMOCTh YTPaueHHBIX,
MCTIOPUEHHBIX IPOM3BEJCHUI IedaTH OoIpejeerca OMOIMOTEUHBIM pabOTHUKOM II0 [EHaM, yKa-
3aHHBIM B YYETHBIX JOKYMEHTaX OMOIMOTEKH, C NPHMEHEHHEM KOO(QGUIMEHTOB IO NEPEOLCHKE
OO IMOTEUHBIX (OHIOB;

- He HapyIuaTh OPSI0K PACCTAHOBKHU JIUTEPATYPHI B POHJIE OTKPHITOTrO AOCTYIIA;

He BRIHMMATh KapTOUEK U3 KaTajJloroB U KapTOTEK;
- ©KEroJHoO B Hayasie y4eOHOro roja poXoauTh IEPEPETUCTPALIUIO;

- [P BHIOBITUHM U3 0011e06Pa30BaTEILHOI0 YIPEXKICHH!S BEPHYTh B OMOIMOTEKY YMCIISIIMECS 32 HUMH
M3aHUS ¥ IPYTHE TOKYMEHTHI; @ COOII0aTh B OUOIMOTCKE THIINHY U NMOPS/IOK, He BHOCHTD OOJIBIING
nopTdelli U CyMKHU B TOMeLIeHre OUOIMOTEKH.

2.4. Ilpy HapyIIEHUH CPOKOB IOJb30BAHUS KHMTAaMH M JPYTMMH JOKYyMCHTaMy 0€3 yBaKMTEIbHBIX
NPUYMH K YMUTATEISM B YCTAHOBIEHHOM TIOpSAKE MOTYT OBITh IIPHMMEHEHBl aIMUHUCTPATHUBHBIC
CaHKIMK (KaK [PaBHIIO, BpEMEHHOE JIMIIEeHHE paBa o/b30BaHus OUOIHOTEKOM).

2.5. JIuuHOE meno BBIAETCsS BHIOBIBAIOIIUMM YYAIIMMCSA TOJIBKO IIOCIE BO3BpAIICHUS JIUTEPATYpBHI,
B3TOI HA abOHEMEHTE OMOJIMOTEKH; BEIOBIBAIOIIIE COTPYAHUKH 0011e00pa30oBaTEIBHOIO YUPEKICHUS
OTMEYaroT B OMOIMoTEKe CBOM 00XOHOM JIMCT.

2.6. VMBIIICHHAas IOpYa M XHUIICHUWE KHUT M3 OuOIMOTeKM TNpeayCcMaTpHBAOT YTOJOBHYIO
OTBETCTBEHHOCTH JIMO0 KOMIIEHCAIMIO yiepOa B JEHEKHOM BBIPAKCHUH WIM PaBHOLEHHYIO 3aMEHY
NpOM3BEICHUSIME MIEYaTH U JIPYTUMH JTIOKYMEHTaMH.

2.7.  3a yrpaTy HECOBEPLICHHOJETHMNMH YHMTAaTEISAMH IPOM3BEJCHUI MMevaTn u3 OUOIMOTETHBIX
(OHI0B WM TIPUYMHEHUE UM HEBOCIIOJHMMOTO BpEjia OTBETCTBEHHOCTh JNOJUKHBI HECTU PONUTEIA HITH
MOPYUUTENH.

3. O6s13aHHOCTH OHOJIHOTEKH

3.1. bubnuoteka o0s3aHa:

- 0fecnednTh 6eCIUIaTHBIN W CBOGOIHBIN HOCTYI uMTaTeNel K OMOaMoTeuHBIM GoHIaM 1 OeCTIIaTHYO
BBLauy BO BPEMEHHOE MOJIb30BaHUE MIEYATHOM POy KIIMY;

- ofecreuynTs ONEpPAaTUBHOE M KAaUSCTBEHHOE OOCITY)KMBAHHE YHTATEICH C YYETOM MX 3allpOCOB U
oTpeOHOCTEH;

- CBOEBPEMEHHO MH(POPMUPOBATH YUTATENIEH O BCEX BUIAX MPEAOCTABIAEMBIX YC/IYT,

- [PEIOCTABMIATH B TOJIb30BAHHE KATAJIOTH, KAPTOTEKH, OCYIIECTBIATE APYrue (popMbl OMOIHOTEUHOTO
UHGbOPMUPOBAHUS;
- U3y4YaTh NOTPEOHOCTH YUTaTeIeH B 00pa3oBaTeIbHON HH(OPMALIK;
- BECTH KOHCY/IbTAlIHOHHYIO PaGOTy, OKa3biBaTh IIOMOLIb B TIOUCKE U BHIOOpE HEOOXOUMBIX M3/IaHUI;
- HPOBOJIATE 3AHATHSA IO OCHOBaM OMO/IHOTEYHO-6U6IMOrpapuIecKUX U HHOPOPMALMOHHBIX SHAHUH;
- BeCTH YCTHYIO M HarBIHYKH MAaccOBO-UH(OPMAIMOHHYIO paboTy; OpraHH30BHIBATH BBICTABKH
UTepaTyphl, OubGnauorpapuyeckue 0030pbl, JHH HWHQOpMALWHW, TUTEPATypHBIC BEUEpA, MHIPHI,
Npa3IHUKY U JIPYTUE MEPONPUSTHSL;
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APUICHCTBOBATh PabOTy C 4YHMTATEISIMM IyTEM BHEJAPEHHS TEPEIOBBIX KOMITHIOTEPHBIX
_loJornii;

4 CHCTEMATHYECKH CJIEIUTh 332 CBOEBPEMEHHBIM BO3BDAIICHMEM B OHOJIMOTEKY BbIIAHHEIX
IIPOU3BEACHUH TIEYATH;
- obecrieunTh YnuTaTENe HEOOXOAUMOMN TUTEPATYPOH B KAHUKYJISIPHOE BPEMS;
- IMIPOBOJIUTH B Hayajle yueOHOro rojla eXXEroAHyI0 MepeperucTpammio YUTaTesIc;
- o0ecre4yuTh COXPaHHOCTh M PpalMOHAJIBHOE UCIIOJIb30BaHUE OMOMMOTEYHBIX (OHIOB, CO3JaTh
HEOOXOIUMBIE YCIIOBHSA U XpaHEHH JOKYMEHTOB;
- IPOBOJUTHL MEJIKMA PEMOHT M CBOCBPEMEHHBIM IEpeIyIeT KHHWI, IpUBJIEKas K O3Tod pabore
OMOJIMOTEYHBIA aKTUB;
- cnocoOCTBOBATH (POPMUPOBAHMIO OMOIHOTEKHM KaK IIEHTpa paboThl ¢ KHUIOM U HH(OpMAaLIUEH;
-.c03/1aBaTh U NOJNEPIKUBATh KOM(OPTHBIE YCIIOBUS A padOThI YMTATENICH;
O obecnieunTh pexuM paboThkl B COOTBETCTBHM C MOTPEOHOCTIMY Y4eOHOTO 3aBEeACHMS;
(Q OTYMTBIBATHCS O CBOCH JIEATEIBHOCTH B COOTBETCTBHU C TTOJIOJKEHHEM O OUOIHOTEKE.
4. Tlopsaok noJib30BaHHA OHOTHOTEKOM
4.1. 3amumce gyuTaTellell IPOBOAUTCS Ha aOOHEMEHTe. Yualluecs 3alHChIBAlOTCA B OUOIHOTEKY IO
CIIUCKY KjIacca B MHJUBUIYAJIbHOM IOPSAIKE, COTPYIHUKU U YUUTENS — IO MacIopTy.
4.2. Ha xaxJoro 4urarels 3alojHAETCA YMTaTeNIbCKUN (hOpMyslp YCTAaHOBICHHOTO o0paslia Kak
JOKYMEHT, JAIOIINil MPaBO MOJIb30BaThCsl OMOIIMOTEKOM.
4.3. YwnTaTenbCKui U KHWKHBIH (GOPMYJISIPEl ABISIOTCA JOKYMEHTAMH, YIOCTOBEPSIOUIMMU (BAKT U
JaTy BBIIa4d YHWTATENI0 IIEYaTHBIX M JPYTUX HCTOYHHUKOB HMHGOpMAlMM M HX BO3BpAIICHHUS B
OuOIHOTEKY.
44. OOMmeH TpOU3BEIECHUNA II€YaTH MPOMU3BOIAUTCS 110 rpaduky paboThl, YCTaHOBJIECHHOMY
OnOIMOTEKON.
5. [lopsaok nojb30BaHHs a00HEMEHTOM
5.1. Cpok TmoJb30BaHUS JIUTEPATYPOH M KOJIMUYECTBO BBIJIABAEMBIX W3JaHU Ha abOHEMEHTE
onpejgenserca Tu(phpepeHIUpOBaHHO caMoi OubIHOTeKOM U QUKCUPYETCs B MpaBHiIaX IMOJB30BAHUA
OuOINOTEKON.
5.2. Cpok noJib30BaHUA MOKET OBITh MPOMJIEH, €C/IM HAa U3AAHME HET CIIPOCa CO CTOPOHBI JAPYTUX
yuTaTeNeidd, WK COKpalleH, €ClIM M3JaHUE IOJIb3YETCH IMOBBINIEHHBIM CIIPOCOM WM HUMEeTcs B
CIMHCTBEHHOM OJK3emiuigpe. He mopnexar Belnade Ha AOM pefKue, LEHHBIE U CIIPABOYHBIE
W3/1aHUS.





